Wolf Tracks Submission Guidelines

· Wolf Tracks is published and distributed via email to members of the Jackson community on the first day of each month.  Submission deadline is 10 days prior.  

· Submissions should be emailed to laurafollis@comcast.net 

· Articles can be Word documents or typed directly into the body of an email. (Please, no Publisher or Excel files.) It's not necessary to design your submission with fancy fonts or centered type or embedded images. Plain text is easiest to proofread and input into design program.

· Please use just one space after a period.

· Please consider that most people scan this on-line and will not read lots of copy. Try to keep articles as brief as you can and consider the use of bullet points or other techniques to break up long paragraphs. We will sometimes edit longer articles to increase readability.
· Any images submitted should be sent as separate attachments, not embedded in a Word doc. File formats for images should be jpg or tif or psd. 

· If submitting images of students, be sure to include first and last names so we can check if we have permission to publish their picture.

· If submitting an existing form or ad, a PDF is preferable, if available.  If you need help making a pdf, please directly contact our publisher/designer kathyk@spotart.net
· If you are pressed for time and cannot write the article yourself, please feel free to send bullet points of information and it will be re-written in news form.  You can also send a “news tip” with contact information but please provide ample time before the issue deadline so we can pursue and write the story.   

· If you have any technical questions about images, file formats, etc., please contact kathyk@spotart.net
